Dear Students,

All the students who are Non-EU/EEA citizens have to apply for a Residence Permit.
(For stay exceeding 3 months an EU student also has to register his/her residence. But the procedure is different and you can find all the information at 
http://www.gs.uni.wroc.pl/living-wroclaw/new-visa-requirements)
Non-EU/EEA citizens 

In case of students the residence permit is issued for one year (possibility to prolong).
To legalize your stay you have to go to the Department of Citizens Affairs of the Voivodeship Office (province administration, Urząd Wojewódzki) to get a residence permit.
Dolnośląski Urząd Wojewódzki we Wrocławiu (the Voivodeship Office)
http://www.duw.pl/

pl. Powstańców Warszawy 1
071 340 60 98

071 340 67 30
You should do it at least 45 days before your visa expires!!!
Documents that have to be submitted by the Non-EU student to the Voivodeship Office in order to obtain the residence permit:

1. Application form (original and three copies!) for NON-EU Citizen (in Polish: Wniosek o udzielenie zezwolenia na zamieszkanie na czas oznaczony)

You can find it here:

http://www.duw.pl/files/wydzialy/SC/cudzoziemcy/wniosek_zamieszkanie_na_czas_oznaczony.pdf
you have to fill it in in POLISH
If you need my help with filling in the form, please agree the most suitable time and place for an appointment.
2. Passport (copy three times the personal data and one time a copy of the whole passport)

3. Registration of accommodation/dormitory (four copies)
It can be a contract of renting or a document from your dormitory. In Polish
4. Card of dormitory (copy)
5. Official letter of acceptance from the Polish university 
(with information about the planned period of study, in Polish, we provide the document.)
6. Copy of a declaration about sufficient resources to cover the subsistence costs in Poland 
e.g.: statement of account of the last three months, credit card, confirmation about Erasmus-Mundus scholarship (we provide it), if you are your family’s dependant  you can write
a statement about how often and what amount of money do you receive on your bank account.
7. Health Insurance Document (copy)
We provide you the confirmation in Polish if you have an insurance from Erasmus Mundus programme. If you don’t have an insurance from the Erasmus Mundus programme, you have to buy some insurance in Poland. 
One of the options is to go to NFZ (public medical care, ul. Dawida 2, tel. 071 7979166).
The documents you need to have the public insurance are:
a) passport

b) legitymacja studencka (the student card- if you already have it)

c) confirmation that you are a student with a recent date- we provide it

the payment for this insurance is 37,80 PLN every month

If you want to get the insurance in NFZ, please contact me, we can organize some appointment and go there together.

8. Five colored pictures (3, 5 cm x 4, 5 cm, left side profile, the ear has to be visible), made by professional.
9. Fee of 340 PLN - before you submit the application to the office you have to pay the fee and attach the receipt to the documents
Gmina Wrocław, Plac Nowy Targ 1/8, 50-141 Wrocław Bank Zachodni WBK SA Oddział I we Wrocławiu PL 03 1090 2398 0000 0006 0800 3288 

Kod SWIFT: WBKPPLPP  
Or you can pay it in cash in the the Voivodeship Office. Keep the receipt!
10. Fee of 50 PLN - you have to pay it before you receive the card 

You have to show them the original documents. They will keep the copies. 

After your application you will get a letter with the decision of the office. You have to be patient - two months process time is not unusual. After receiving the letter you have to wait three weeks - then you can go to the office to get the card.

Receipts are to prove the payments - so keep them!

If you don't have original documents you have to show them certified copies (advocate, lawyer, notary or similar can do this)

If you have documents which are not in Polish you have to go to a sworn translator. In this case you have to give a copy of the original document and the original of the translation to the office - keep a copy of the translation!
If you don’t have the documents that are provided by our office, please let me know. I will prepare them for you.

When you have all your documents we can organize an appointment and go there all together, please don’t hesitate to contact me.
